How to Give Bonus in SQL Payroll

a) Go to Payroll/ Open Pending Payroll

man Resource JEEWTEIN Leave |Inquiry Tools Window Help

1. New Payroll... =
1+ Open Payroll...

*+ Open Pending Payroll...
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[ Print Pay Slip...
j— Print Payroll Summary...
j_ Print Payroll Summary (Work Unit)...
| Print Coinage Report...
3_ Print Cheque Listing Report...
j_— Print Credit Bank Report...
f Print Contribution Info...
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j; Print Yearly Payroll Report...
: . Print Yearly Individual Report...

Print OQutstanding Pending Payroll Listing...
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b) Click on Bonus
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c) 1. Click “Add”
2. Select your employee
3. Key in amount
4. Save

He = &

eoeMy

TransDate PostDate FayYear Employee Description Tax Category EPFRate Wages Amount EPF PCB PCB (A)
¥ 15/06/2015 [15/06/2015 | 2015 | o | et [11% | 3,530.00 fi5,000.00 | O |
2 3

d) Go to Payroll/ New Payroll/ Click on Ad Hoc

2 - To process the MID month Adhoc payroll -
P Transaction Posting
J‘__,“\r Year: 2015 = Month: |6 £ MName
Final LEE CHONG WAL
Payrol Transaction KOO KIAN KEAT
g Process Date: | 15/06/2015 w MFEOLE
,rf‘\ WONG CHUN HAN
§ Process From: |01/06/2015 + | Ta |30/06/2015 v v YAP KIM HOCK
Frequency ¥ 00001 |asda
Contribution:  []EpF
$ :5»{ [socso
AdHoc Cpee

Process: (O Bonus / Allowance (Ta input your amount)
(7 Menthly Fixed Allowance { Pending Payrall
Desaription
Description 1: | Ad Hoc (06.2015)
Desription 2:

Ref 1:

Ref 2:

Process




e) Tick EPF if you want to deduct EPF
Tick PCB if you want to deduct PCB

>
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Frequency
&=

Ad Hoc

- To process the MID month Adhoc payroll -
Transaction Posting

Year: 2015 = Month: & =
Payroll Transaction
Process Date: | 15/06/2015 w

Process From: |01/06/2015 » To |30/06/2015 v

Contribution: ]| EPF

[ ]socso

Process: ) Bonus / Allowance (To input your amount)
() Monthly Fixed Allowance / Pending Payrol
Description
Desaiption 1: | Ad Hoc (06.2015)
Description 2:
RefL:
Ref2:

Employee:
Code Name
¥ [ 001 LEE CHONG WAL
v 002 KOO KIAN KEAT
v 003 NICOLE
v |00+ WONG CHUN HAN
v 005 YAP KIM HOCK.
[w] 00001 |asda
B
Process

f) Tick Bonus/ Allowance (To input your amount)

Frequency

2
&=

Ad Hoc

- To process the MID month Adhoc payroll -
Transaction Posting

Year: 2015 = Month: & =

Payrol Transaction

Process Date: | 15/06/2015 v

Process From: |01/06/2015 » To |30/06/2015 v

Contribution: [V EPF

[socso
B
Process: onus / Allowance (To input your amount)
() Menthly Fixed Allowance / Pending Payroll
Desaription

Desaription 1@ |Ad Hoc (05.2015)
Description 2:

Ref 1:

Ref2:

L

Employee:
Code Name

¥ [ 001 LEE CHONG WAL
v o2 KOO KIAN KEAT
[ o3 NICOLE
¥ 004 WONG CHUN HAN
[ |oos YAP KIM HOCK.
[+ 00001 |asda

[

Process

Bonus / Allowance (To input your amount)

UTD Contrib % = 0 (for Fixed Transaction)

Allowance: O vl

Deduction: O ¥ [

[wages [] overtime ["] Commission [ Claims
[ raid Leave [Director Fees

[ioan [JTaxcr3s [[Junpaid Leave

Cancel




g) 1. Change the Description *Optional
2. Tick the employee you give the bonus

- To process the MID month Adhoc payroll -

Transaction Posting Employee:
Year: 2015 = Month: |6 = 5 Code e
LEE CHONG WAL
Payrol Transaction KOO KIAN KEAT
ProcessDate: |15/06/2015 w KioE
WONG CHUN HAN
Process From: |01/06/2015 w| To |30/06/2015 v YAP KIM HOCK
Frequency asda
2 Contribution:  [#]EPF
[socso
[¥]pcs
Process: ) Banus / Allowance (T input your amount)
1 onthly Fixed Allowance | Pending Payroll
Desaription
Description 1: | Bonus {06.2015)
Description 2:
RefL:
Ref 2:
6
Process
Welcome | 001
LEE CHONG WAI ?
Click to edit. =2 ‘ -
Wages: -| Loan: -| LEE CHONG WAI
Allowance: -| Deduction: -| Bonus (06.2015)
Overtime: - EpF: 1,650.00 Employer EPF: 1,950.00
Commission: -| socso: -| Employer socso: ]
Double click “Bonus” to  0ams: -
call out detail at bottom. Paid teave: -
Director Fees: -| cp3s: -| Computerized Calculation
Bonus: 15,000.00| Unpaid Leave: -| PCB: PrintPCB 66.50 C1
Advance Paid: -| Advance Deduct: - Gross Zakat: -
Grass Pay: 15,000.00 Gross Deduct: 1,716.50 Gross NetPay: 13,283.50 (Adjustment) -
Net Pay: 13,283.50
You can edit the detail here e
if you are not satisfied. r
£ TransDate PostDate PayYear Employes Description Amount EPF PCE (&)
»|15/06/2015 | 15/06/2015 2015|001 15,000.00]

THE END



