
Maintain Payroll Company Profile 

Step  1 : File\Company Profile 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Step 2 : Fill up “General” section 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fill in your company details. 

*Company alias: another name of    

your company   

*BizNature        : business nature 

(eg:  Food Catering, 

Forwarding,etc) 



 

 

Step 3 : Fill up “EPF” Section 

 

 

Name of EPF office. For reference purpose  only.  

Key in Employer EPF No & Code. IMPORTANT. Will be captured 

in EPF Borang A. 

Details of EPF office. For reference purpose only.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EPF Employer No Submission Date EPF Code 



 

Step 4 : Fill up “Tax” Section 

  

 

 

 

 

 

 

 

 

 

 

 

Name of PCB office. For reference purpose  only.  

Key in Tax Employer No. E. IMPORTANT. Will be captured in 

PCB Form. (eg : Income Tax CP39 Form) 

Details of PCB office. For reference purpose only.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tax Employer No. E 



 

 

Step 5 : Fill up “SOCSO” Section 

 

Name of SOCSO office. For reference purpose  only.  

Details of SOCSO office. For reference purpose  only.  

Key in SOCSO Employer No. IMPORTANT. Will be captured in 

SOCSO 8A. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SOCSO Employer No. 



 

Step 6 : Fill up “Zakat” Section 

 

 

 

 

 

 

 

 

 

 

 

 

Step 7 : Fill up “ Officer” Section 

Fill up if you are eligible to it. 



 

Fill up the detail of the person who 

handles your company’s payroll. 

** Will appear in EA form. 



                 

 

 



 

Step 8 : Fill up “Dealer” Section 

 

 

 

THE END 

It is only for reference purpose. You 

can key in the information of the 

company which provide you this 

payroll system. 


