How to add customer exemption number & expiry date?

Part A : Customer | Maintain Customer
Look for your customer name | edit | go to Tax | insert the Tax Exemption No & Expiry Da

- Maintain Customer -

| Resdmyked |

* EURULPERY

Company: [FIRST FITNESS CLUB

GST. No. © Q L:s

Control A(C: [300-000 |+ | Code: [300F0001

oot o =] || (sl

General Credit Control Note TEK’

Tax Exemption No : [123467889

Tax :

Expiry Date : [31/12/2019 ~]

Part B : Report Format add customer exemption Number
Step 1: Go to Sales | Sales Invoice | Select any of your invoice | Preview | choose your invoice format
template | click on the bottom blue color report name to go into report designer page.

Selangor, Malaysia,

Testing Gym Manufacturer Sdn Bhd ;5716
No. 57, Jalan S8 17/1C, 47300, Petaling Jaya,

Phone: 03-5637 0217 Fax: 03-5637 0117
(G5T No: 000612345678 / SST No. B10-1808-2200200)

[ FIRST FITNESS CLUB
No. 251-A, Lorong Loveland,
10400 Georgetown,
Penang.

Aftn @ Mr. Adullah Shamil
TEL : 04-348 5124

Invoice Docho : V-00006
Your Ref.

Our D/O Mo

Terms 1 C.OD.

Date : 05/09/2018

Page tlofl
|

Mo Description

Total Exd, Tax Amt 10%
Tax (RM) (RM)

Total Ind.

Sub Total Tax (RM) Tax

Discount

Qty Price /Unit

1 Set Up Bench DM-020
2 Gym Equipment Servicing/Repair

Page 1of 1 05,09,2018 10:15:22

2.00 UNIT  1,349.00
1.00 TIME ~ 400.00

Invoice - Sales Tax

2,698.00
400.00

2,6098.00 0.00
400.00 0.00

2,608.00 STE
400.00 STE



2a: click on the A label icon
2b : click on the area that you want to locate the field

2c : rename the label

3a : click on the DBText field
3b : click on the are that you want to located the field

3c : select Document Company & TaxExemptNo

B calc |= Design 3a.
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4a : click on the A label icon
4b : click on the area that you want to locate the field

4c : rename the label
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5a: click on the DBText field
5b : click on the are that you want to located the field

5c : select Document Company & TaxExpDate

[ calc & Design 2a.
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Part C: Save as a new report name & preview the new format
Once you complete, go file | save as | enter a new report name | Save
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Reparts

Invoioe - Sales Tax

ISBVE as: |Irwoioe - Sales Tax - New | | i |I

Preview your new report

Select Report >

Sales Invoice 2

Sales Invoice 3 (GST 1)

Sales Invoice 3 (GST 2)

Sales Invoice 3 (Sales Disc)

Sales Invoice 3 (Sales Tax)

Sales Invoice 3 (Simple)

Sales Invoice 3 (SubTotal)

Sales Invoice 4 (Simple)

Sales Invoice 7 (GST 1)

Sales Invoice 7 (G5T 1) (SubTotal) W

(W] Select Al oK || Cancel
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The exemption number & expiry date added

Selangor, Mal aysia,

— Phone: 03-3637 0217 Fax: 03-5637 0117
| Mew | (GST No: 000612345678 / 85T No. B10-1808-2200200)

- Maintain Customer - | ReadMykad | "
-
Edit
Company: IFIRST FITNESS CLUE -
Delete
GST. No. : | Q D li
FIRST FITMESS CLUB
. H -
s '_nlnl e save ~ Mo. 251-A, Lorong Loveland,
A Cancel 10400 Georgetown,
Penang.
General Credit Control Note — Tax —

Attn @ Mr. Adullah Shamil

Tax Exemption Mo : |12346?889

| TEL : 04-348 5124

Expiry Date : [31/12/2019

-]

Invoice

FAX :

ice

.l Exemption Number : 123467889

Expiry Date : 31/12/2019




